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Pa3padoruukmu:
JlouieHT, kadeapa MHOCTPAHHBIX sI3bIKOB AHHCHMOBa A.T.

PaGouas mporpamma IUCIUIUTHHEI (MOMYJsSl) COCTaBlIeHa B cOOTBeTCTBHH ¢ TpeboBaHusMU OI'OC
BO no wampaBienuto mnoArotoBku HampaBieHue mNOArOTOBKHU: 38.04.02 MeHemKMEHT,
YTBEpKJIEHHOTO mpukazoM MunoOpHayku Poccum ot 12.08.2020 Ne952, ¢ yueToM TpyaOBBIX
¢bynkuuii npodeccnoHanbHBIX cTaHnapToB: "Bu3Hec-aHaMMTUK", yTBEpKIEH NMpHKa3oM MHHTpyaa
Poccun ot 25.09.2018 Ne 592n; "Dxcmept B cdepe 3akynok'", yTBEp>KACH NpukazoM MUHTpyna
Poccun or 10.09.2015 Ne 626nH; "ChnenuanucT mo NPOLECCHOMY YIIPABIECHUIO", YTBEp)KIEH
npukazoM Muntpyna Poccun ot 17.04.2018 Ne 248n; "CneumanucT 1o ynpabiIeHHIO puckamu',
yTBepkAeH mnpukazom Muntpyna Poccum ot 30.08.2018 Ne 564n; "Craructuk", yTBEpXkIeH
npuka3zoMm MunTpyna Poccun ot 08.09.2015 Ne 6051H; "Cneumanuct B cdepe 3aKymnok", yTBEpKIACH
npukazoM Muntpyna Poccunm ot 10.09.2015 Ne 625H; "Crempanuct 1o pabore ¢
MHBECTULIMOHHBIMU NPOEKTaMH", yTBEpKJeH npukazoM Muntpyna Poccun ot 16.04.2018 Ne 239s;
"Crnemanuct B cdepe yOpaBleHUS NPOEKTaMH TOCYIapCTBEHHO-4aCTHOTO HapTHepcTBa',
yTBepkAeH npukazoM MuHtpyna Poccunm ot 20.07.2020 Ne 431H; "DxoHOMHCT mpeanpusTs',
yTBepkAeH npukazoM Muntpyna Poccun ot 30.03.2021 Ne 161n; "CneumanucT mo ynpaBiIeHHIO
MHTEJUIEKTYaIbHON COOCTBEHHOCTHIO U TpaHC(eEpy TEXHOIOTHH'", YTBEpKAECH NMprUKa3oM MuHTpyna
Poccun ot 07.09.2020 Ne 577n; "Cneunanuct nmo (pMHaHCOBOMY KOHCYJIBTUPOBAHMIO", YTBEpPKIEH
npukazoM Muntpyna Poccun ot 19.03.2015 Ne 167n; "Mapkeronor", yTBEp»KIeH MNpPUKA30M
Muntpyna Poccun ot 04.06.2018 Ne 366H.

CornacoBanue U yTBepkKaACHUE

[Tonpaznenenue
No W § OTBETCTBEHHOE OUO Busa JlaTa, mpoTOKOJI
KOJIJIETHAJIbHBIN JIUTI0 (TIpu HATMYWN)
opras
1 [Ipencenarens Hecrepenko M.A. Commmacoano [23.04.2024, Ne 5
METOINYECKOUN
KOMHUCCHHU/COBET
a
2 PykoBoguTens Apremona E. . CormmacoBano | 17.05.2024, Ne
00pasoBareIbHO 8/1
W IpOrpamMMBbl
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1. Heab 1 3a1a4um 0CBOEHMSI TUCUMUIIIMHBI (MOLYJIs1)

Llenb OCBOGHHMSI TUCHMILUIMHBI - TOBBIIICHHE HMCXOJHOTO YPOBHS BIQJICHUS WHOCTPAHHBIM
S3BIKOM, JOCTUTHYTOTO Ha TIpEAbIAyIIeH CTynmeHH oO0pa3oBaHUs, U OBJAJACHUE CTYIEHTaMH
HEOOXOIMMBIM M JOCTaTOYHBIM YPOBHEM KOMMYHHUKAaTHBHOM KOMIIETEHIIMH [UIS PEIICHUS
npo¢eCCHOHANBHBIX 33aJa4 MPU OOIEHUH C 3apyOeKHBIMH NapTHEPaMH, a TaKkKe JUI JajJbHEHUIIero
camo0o0pa3oBaHusl.

3amaun U3y4eHus TUCIHUILIHHBIL:

- - (dopMupoBaHNEe WHTErPaTHUBHBIX YMEHHUI, HEOOXOAWMBIX IJISi HANHMCAHHSA, MHCHMEHHOTO
MepeBo/ia M PEAAKTUPOBAHMS PA3IMYHBIX aKaJIeMUYECKHX TEKCTOB (pedeparos, 3cce, 0030pOB,
cTaTeil T.1.);;

- —  (¢opMHpOBaHHE YMEHUS MPEICTABIATh PE3YJbTAaThl aKaJeMHUECKOW U MpodeccnoHaIbHON
JESITeIbHOCTH Ha PA3IMYHBIX HAYYHBIX MEPOTIPHATHUSAX, BKIIOUAsk MEKIYHAPOIHBIC;;

- - (opMHpOBaHUE HMHTETPATUBHBIX YMEHUH, HEOOXOAUMBIX UI 3(P(PEKTHBHOTO yYacTHs B
aKaJIeMUYECKHUX U MPO(PECCHOHANBHBIX IUCKYCCHUSX;;

- — (¢opMHpOBaHUE YMEHUS a/IeKBaTHO OOBSICHATH OCOOCHHOCTH MOBEICHUS M MOTHBALIUU JFOJCH
Pa3NIUYHOTO COLMAJIBHOTO U KYJIBTYPHOTO MPOUCXOXKICHUS B TPOLIECCE B3aUMOACUCTBUS C HUMH,
OTUPASACh HAa 3HAHUS MPUYMH MOSIBICHUS COLMATIBHBIX 00BIYACB U PA3TUYUN B MIOBEICHUH JIIOICH. .

2. IInanupyemble pe3yJbTaThl 00y4eHHs M0 JUCHHUILINHE (MOYJII0), COOTHECEHHBIE C
IUIAHMPYEeMBIMH pPe3yJIbTaTaMH 0CBOCHHS 00pa30BaTeIbHOM MPOTrPaMMbl

Komnemenyuu, unouxamopul u pesynvmameol 00y4eHus.

YK-4 Crnoco0OeH NpHUMEHSATh COBPEMEHHBIE KOMMYHHMKATUBHBIC TEXHOJOTHH, B TOM YHCIE Ha
WHOCTPaHHOM(BIX) SI3bIKE(aX), VIS aKaJIEMUIECKOTO U MPO(eCCHOHATHHOTO B3aUMOICHCTBUS

VYK-4.1 JlemMoHCTpUpyeT WHTETpPAaTHUBHbIC yMEHHS, HEOOXOIUMBIE Il  HAIMCaHWUS,
MMCBMEHHOTO NIEPEeBO/Ia U PEAAKTHUPOBAHMS PA3IMUHbIX aKaJeMHUECKHX TEKCTOB (pedeparos,
acce, 0030poB, CTaTeH T.11.)
3namo:
YK-4.1/31]1 uHTerpatuBHBIE yMEHHS, HEOOXOMUMBIC JUISI HAMWCAHUS, MHUCHMEHHOTO
nepeBoJia ¥ PeAAKTUPOBAHMS PA3IMYHBIX aKaJIEMUYECKIX TEKCTOB Ha aHIVIMICKOM SI3bIKE
(pedeparos, 3cce, 0030poB, CTaTeH U T.11.)
Ymemu:
YK-4.1/¥YM1 neMOHCTpHpOBAaTh MHTETPATUBHBIC YMEHHUS, HEOOXOIUMBIE Ul HallMCAHU,
NUCHbMEHHOTO TEpeBOJa M PENAKTUPOBAHMS PA3UYHBIX aKaJIEeMUYECKUX TEKCTOB Ha
aHruiicKkoM si3bIke (pedeparos, scce, 0030poB, CTaTel  T.1.)
Braoemy:
VYK-4.1/HB1 crmocoOHOCThIO MHTETPAaTUBHOTO YMEHHUS, HEOOXOAUMOTO JUIsl HAIMCaHUs,
NUCHbMEHHOTO TIEpeBOJa M PENAKTUPOBAHUS PA3IMYHBIX aKaJIEeMUYECKUX TEKCTOB Ha
aHruiickoM si3bIke (pedeparos, scce, 0030poB, CTaTel  T.1.)

VYK-4.2 TlpencraBisieT pe3ynbTraThl aKaAeMHUYECKOM U MPOQEeCCHOHATBHON NEATeTbHOCTH Ha
Pa3IMYHbBIX HAyYHBIX MEPOIIPHUATHIX, BKIIOUAsI MEKIYHAPOAHbBIE

3nams:

VK-4.2/301 pe3ynprarthl akageMH4ecKod H MpodeCCHOHATBLHON NeATebHOCTH Ha
Pa3IUYHBIX HAyYHBIX MEPOTIPUSATHUSX, BKIIIOYAsi MEKyHAPOIHbIE

Ymemu:

VK-4.2/YM] mpenctaBiusATh  pe3yibTaThl  aKaJeMHMUYECKOH M Mpo(eCcCHOHATBHOM
JIEATETLHOCTH Ha PA3IMYHBIX HAYYHBIX MEPOMPUSATHUAX, BKIIIOYAsT MEXKTYHAPOIHbIE
Braoemy:
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VK-4.2/HBl  cnocoOHOCTBIO  TPEACTaBIATH  pe3yibTaTbl  aKaJeMHUYECKOW |
npo¢eCCHOHANIBHONW JESITEIbHOCTH Ha Pa3IMYHBIX HAYYHBIX MEPONPUATHIX, BKIOUYAs
MEKTyHapOIHbIC

YK-4.3 JleMOHCTpUpYET UHTETPAaTUBHBIE YMEHHS, HEOOX0MUMBIE i A(D(PEKTUBHOTO ydacTus
B aKa/IEeMUYECKHX U NPO(ECCUOHANBHBIX AUCKYCCUAX
3nams:
VK-4.3/3u01 wuHTerpatuBHbBIC yMEHHUs, HE0OXomumblie sl 3(PGEKTHBHOTO YYacTHS B
aKaJIeMU4eCKHUX U MPO(eCCHOHANBHBIX AUCKYCCUAX HA aHITIMMCKOM SI3bIKE
Ymemu:
VYK-4.3/YM]l  neMOHCTpHpPOBaTH HMHTETPAaTUBHbIE YMEHHSA, HEOOXOAWMBIE  JUIA
3(Q(QEKTUBHOTO y4yacTHs B aKaJeMHUYECKUX U TNPO(PECCHOHATBHBIX IUCKYCCHAX Ha
AHITIMHCKOM SI3BIKE
Braoemy:
VK-4.3/HBl  cmocoGHOCTBIO  MHTETPATMBHOTO  yMEHHUS,  HEOOXOAMMOTO  JJs
3(QQEKTUBHOTO y4yacTHs B aKaJeMHUYECKUX U TNPO(PECCHOHATBHBIX IUCKYCCHAX Ha
QHITIMHCKOM SI3BIKE

VYK-5 Criocoben aHanu3upoBaTh U YUYUTHIBATh PA3HOOOpa3ue KyIbTyp B IIPOIIECCE MEKKYIBTYPHOTO
B3aUMOJIEUCTBUS

VYK-5.1 AnexBaTHO OOBSCHSET OCOOCHHOCTH TOBEICHUS W MOTHBAIMH JIIOACH Pa3sTUuIHOTO
COLIMATILHOTO U KYJIBTYPHOTO TPOUCXOXKICHHUS B MPOIIECCE B3AUMOJICHCTBUS C HUMU, OMTUPASICH
Ha 3HAHUS IPUYUH MMOSBICHUS COIIMAIBHBIX 00bIYAeB U PA3IUNYUil B IOBEACHHUH JTONIEH

3name:

VK-5.1/301 OCHOBBI TOBEIEHUS W MOTHUBAIMH JIIOACH Pa3IMYHOTO COLUAIBHOTO M
KyJIBTYPHOTO TIPOMCXOXKJICHUS B TIPOIECCE B3aMMOICHCTBUS C HHUMH, ONMUPAsCh Ha
3HAHWS TPUYMH MOSBICHUS COIMATBHBIX OOBIYACB M PAa3IMUNN B MIOBEJICHUH JTFOICH
Ymems:

VK-5.1/¥YMm1 apexkBaTHO OOBACHATH OCOOEHHOCTH IIOBEAECHUS M MOTHUBALMK JIOHAEH
Pa3IMYHOTO COITMATBHOTO M KYJIETYPHOTO MPOMCXOXKIACHHUS B ITPOIIECCE B3aUMOICUCTBUS
C HUMHU, OMHPAsACHh HA 3HAHUS MPHUYMH TMOSIBICHUS COIMAIIbHBIX O0BIUAEB U Pa3Iudvil B
IIOBEICHUH JIIONEH

Brnaoemw.:

VK-5.1/HB1 cmocoOHOCTBIO aJeKBaTHO OOBACHATHL OCOOEHHOCTH IIOBEAEHHUS U
MOTHUBAIIMU JIFONEH pPa3IMYHOTO COLMAJIBHOTO M KYJIBTYPHOTO TPOHMCXOXKICHUS B
nporecce B3aUMOJACHCTBHS C HHMH, ONUPAsSCh HA 3HAHUSA TPUYUH TOSBICHUS
COLIMAJIBHBIX 00BIYAEB U PA3IMUHUil B MOBEICHUHU JTFOACH

3. MecTo aucuMiuinHbl B cTpykrype OIl

Hucrummmaa (Momynb) «IIpodeccroHanbHBIi MHOCTPAHHBIA S3BIK» OTHOCUTCS K 00s3aTeIbHOM
yacTH 00pa3oBaTeIbHON MpOrpaMMbl M H3ydaeTcs B cemecTpe(ax): Ounas popma oOydenus - 1,
3aouHas opma oOyueHus - 1.

B mporecce u3ydyeHuss AMCUUIUIMHBI CTYACHT TOTOBUTCS K BUAaM MPO(GECCHOHAIBHON NesITeTbHOCTH
U PpEUICHUI0 TpodecCHOHANBHBIX 3aaad, npeaycmoTpeHHbIx PI'OC BO u obpaszoBarenbHOIM
IIPOrpaMMON.

4. O0beM JMCHUIIMHBI M BHABI Y4e0HOI padoThI

Ounas popma ooyuenus
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Paznen 1. Professional
Communication in
Cross-Cultural Environment
Tema 1.1. Master's Degree
Globally
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Tema 1.2. Career Prospects in 15 4 11
Management
Tema 1.3. Corporate Culture 15 4 11
Pa3znen 2. Academic 52 14| 38| VK-4.1
Communnications VK-4.2
Tema 2.1. Scientific Discourse 18 4| 14
Tema 2.2. Academic Writing 18 6| 12
Tema 2.3. Academic Presentation 16 4| 12
Pa3gea 3. I[IpomexyTounas 1 1 YK-4.1
aTTrecTranusa YK-4.2
Tema 3.1. 3auer 1 1 VK-4.3
VK-5.1
Hroro 108 1 2 28| 77
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Pa3znen 1. Professional 49 2 2| 45| YK-4.3
Communication in VK-5.1
Cross-Cultural Environment
Tema 1.1. Master's Degree 17 2 15
Globally
Tema 1.2. Career Prospects in 18 2| 16
Management
Tema 1.3. Corporate Culture 14 14
Pa3znen 2. Academic 54 2 4| 48| YK-4.1
Communnications VK-4.2
Tema 2.1. Scientific Discourse 20 2 21 16
Tema 2.2. Academic Writing 16 16
Tema 2.3. Academic Presentation 18 21 16
Pasnen 3. IIpome:kyTounas 1 1 YK-4.1
aTTecTanus VK-4.2
Tema 3.1. 3auer 1 1 VK-4.3
VK-5.1
Hroro 104 1 4 6| 93

5. Conep:xanue pa3aesnoB, TeM JUCUUIIIIMH

Paszoen 1. Professional Communication in Cross-Cultural Environment

(Baounaa: Jlekyuonnvie 3anamun - 2u.; Ilpakmuueckue 3anamua - 24.; Camocmoamenvnas
paooma - 454.; Qunaa: Jlekyuonnvie 3amamusa - 2u.; Ilpakmuueckue 3anamusa - 14u.;
Camocmosamenvhan paboma - 39u.)
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Tema 1.1. Master's Degree Globally
(3aounas: Jlexyuonnvle 3anamus - 2u.; Camocmoamenvnas paboma - 154.; Ounasn: Jlexyuonnvle
sauamusi - 24.; IIpakmuueckue 3auamusi - 64.; Camocmoamenvnas paboma - 174.)
1.1 Master’s Qualification
1.2 The European Higher Education Area
1.3 Higher Education in the Russian Federation

Tema 1.2. Career Prospects in Management
(3aounas: Ilpakmuueckue sanamus - 2u.;, Camocmoamenvuas paboma - 16u.; QOunas:
Ilpakmuueckue 3ausamus - 4u.; Camocmosmenvuas paboma - 114.)

2.1 Managerial Job Types
2.2 Operations Management

Tema 1.3. Corporate Culture
(Ounasa: Ilpakmuueckue 3aumamus - 4u.; Camocmosamenvnas paboma - 1ly.; 3aounas:
CamocmosmenvHas paboma - 14u.)

3.1 Corporate Culture
3.2 Management Styles
3.3. Ethical Challenges

Pazoen 2. Academic Communnications
(Baounaa: Jlekyuonnvie 3anamun - 2u.; Ilpaxkmuueckue 3anamua - 4u.; Camocmosamenvnasn
paooma - 48u.; Ounasn: Ilpakmuueckue 3anamus - 14u.; Camocmoamenvnasa paboma - 384.)

Tema 2.1. Scientific Discourse

(3aounas: Jlexyuonuvie 3anamus - 2u.; [Ipaxmuueckue 3anamus - 2u.; Camocmosmenvras paboma
- 16u.; Ounas: llpakmuueckue 3anamus - 4u.; Camocmosmenvras paboma - 14y.)

1 Reading. Finding Suitable Sources.

2 Developing Critical Approaches

3 Avoiding Plagiarism

Tema 2.2. Academic Writing

(Ounas: Ilpaxmuueckue 3anamus - 6u.; Camocmosmenvuas padoma - 124.; 3aounas:
Camocmosmenvuas paboma - 16y.)

5.1 Academic Writing Style

5.2 A research article

5.3 Writing an Essay

Tema 2.3. Academic Presentation
(3aounas: Ilpakmuueckue sanamus - 2u.;, Camocmoamenvuas paboma - 16u.; QOunas:
Ilpakmuueckue 3auamus - 4u.; Camocmosmenvuas paboma - 124.)
6.1 Types of presentations
6.2 Structure of a presentation
6.3 Intercultural Aspects

Pas3zoen 3. Ilpomesricymounan ammecmayus
(Baounaa: Bueayoumopnaa konmaxmnaa paooma - I1u.; Ounaa: Bueayoumopnaa Konmaxkmnas
paboma - 1u.)

Tema 3.1. 3auem
(3aounas: Bueayoumopuas xommaxkmmuas paboma - lu.; Ounasn: BreayoumopHas KOHMaxmHas
paboma - 1u.)
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[TpoBeneHne MpoMeKyTOUHOM aTTecTanuu B popme 3adera

6. OneHo4YHbBIC MaTepHAJIbl TEKYLET0 KOHTPOJIS

Pazoen 1. Professional Communication in Cross-Cultural Environment

Dopma KOHMPOAs/OYeHouHoe cpedcmso: 3adaua

Bonpocwi/3aoanus:

1. Match language units (1,2,3,...) to their definitions (a,b,c,...)

1 graduates
2 in-house training
3 acquire experience
4 Master’s of Business Administration (MBA)
5 computer-literate
6 motivated

a get knowledge through doing things

b good with computers

¢ people who’ve just left university

d very keen to do well in their job because they find it interesting
e courses within the company

f a master’s degree in advanced business studies

2. Match language units (1,2,3,...) to their meaning (a,b,c...).
Which person (a,b,c,...) is most likely to do each of the things described (1,2,3,...)?
1 work in shifts
2 work under a flexitime system
3 telecommute
4 commute to work
5 clock in and out at the same time every day
6 work overtime

a A technical writer for a computer company. Lives in the country and visits the company offices
once a month.

b An office worker in a large, traditional manufacturing company.

¢ A construction worker on a building site where work goes on 24 hours a day.

d A worker in a chocolate factory in the three months before Christmas.

e A designer in a website design company. Has to be in the office, but can decide when she wants to
start and finish work each day.

f A manager in a department store in a large city. Lives in the country.

3. Match language units (1,2,3,...) to their meaning (a,b,c,...)
1 corporate culture
2 corporate ladder
3 corporate headquarters
4 corporate logo
5 corporate image
6 corporate profits

c the way a company’s employees think and act

e the different levels of management in a company

a a company’s main office

f a symbol used by a company on its products, advertising, etc.
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b all the ideas, opinions, etc. that people have about a company
d the money made by companies

4. Match the first part of a sentence (a,b,c,...) to its second part (a,b,c...)
1 Managers who themselves often worked long hours in order to climb the corporate
2 Analysts forecast a slowing of economic growth because of lower corporate
3 3M continues to improve its corporate
4 Retailer Best Buy is allowing employees at its corporate
5 The only corporate
6 Listening to customers is part of the corporate

a image by showing environmental leadership.
b logo in view was the Haagen Dazs name on three table umbrellas.
c profits, capital gains taxes and slow job growth.
d ladder may demand the same thing from their employees.
e culture at Lowe’s, and managers use a variety of methods to ensure that it’s happening.
f headquarters to set their own hours and work outside the office.
5. Put the sentences in logical order
1 Working in a hotel, we also get some nice perks.
2 For example, free meals!
3 The pay for this is quite good.
4 In summer, we’re very busy, so we do overtime —work a lot of extra hours.
5 ‘My name’s Luigi and I’'m a hotel manager in Venice.
6 I get paid a salary every month.

6. Put the sentences into the logical order
1 It’s money that customers leave in addition to the bill.
2 We get the minimum wage — the lowest amount allowed by law.
3 I 'like my job even if [ don’t earn very much: I get paid wages every week by the restaurant.
4 But we also get tips.
5 ‘I’'m Ivan and I work as a waiter in Prague.
6 Some tourists are very generous!’

7. Choose the correct response (a or b) in each of the exchanges (1-7)

1 Nice to meet you.
a Nice to meet you too.
b Fine, thanks.

2 How was the flight?
a That would be nice.
b Very good - no problems at all.

3 I'll take you to your hotel and then we'll go out to dinner.
a Fine, thanks.
b Thank you.T hat would be nice.

4 Would you like something to drink?
a Where are you staying?

b Where are you living?

5 Have you been to Botswana before?
a Coffee, please.

b Here you are.
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6 This is my first time.
a No, this is my first time.
b Pleased to meet you.

7 This is Adrian from Ginnel Studios in York.
a Nice meeting you.
b Pleased to meet you.

8 It was nice meeting you.
a Very well, thanks.
b Nice meeting you too.

8. Put this conversation into the correct order.

a) Bunzo: Bye. See you later.

b) Bunzo: I'm fine thanks.

¢) Bunzo: Nice to meet you. Are you here for business or pleasure?

d) Carlos: Bunzo, this is Graciela. She's here from Brazil.

e) Carlos: I have to get back to the office. I'll see you later, Graciela. Bye, Bunzo.
f) Carlos: My pleasure. I enjoyed it too .... Hi, Bunzo, how are you? I haven't seen you for some
time!

g) Graciela: Business, actually. I'm in the oil business, like Carlos.

h) Graciela: Bye.

1) Graciela: Hello, Bunzo.

j) Graciela: Thanks for the meal, Carlos. It was delicious.

9. Choose the appropriate response (a or b) in each of the exchanges (1-5).
1 Have you been here before?
a No, and I don't want to come back.
b Yes, I was here about 20 years ago when I was a student. It's changed a lot!

2 The weather's better here than at home.
a Yes, the summers here are very nice, not too hot.
b Yes, the weather here is much better than anywhere else in the world.

3 What do you do?
a I'm in the construction business.
b Why do you want to know?

4 I'm in the advertising business.
a [ know nothing about advertising.
b That's interesting.

5 Perhaps we can do business together.
a I'm sure there are some opportunities to work together.
b I don't think so.

10. Match the places (1-5) to what the guide says (a-e) during the guided tour of a company.
1 the factory
2 the offices
3 the training department
4 the reception area
5 the R&D department
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a We work on new ideas for our products here.
b This is where people learn how to do their job.
¢ This is where we make the products.

d This is where our managers work.

e We welcome company visitors here.

11. Read the text and give a detailed reasoned answer to the question.
What does the author think of the new owners’ management style?

What does the author think of the new owners’ management style?

“Edizione Fenice is a big magazine publishing company. I was director of a monthly magazine called
Casa e Giardino. Then Fenice was bought by an international publishing group. We had to have
regular performance reviews with one of the new managers. After a few months they started laying
staff off. Our own journalists were put on temporary contracts or replaced by freelancers. Then they
started laying off more senior people like me. The new owners said they wanted to make the
company flatter and leaner. So I was made redundant. They offered to help me to find another job
with outplacement services, but I refused.”

12. Read this description of a language training market. Answer the questions.
Read this description of a language training market. Answer the questions.
In Paris, 500 organizations offer language training to companies. However, 90 per cent of sales are
made by the top five language training organizations. The market is not growing in size overall.
Organization A has 35 per cent of the market, and faces stiff competition from B which has about 25
per cent of the market and from C, D and E who have 10 per cent each, but who are trying to grow
by charging less for their courses.
1 How many competitors are there in this market?
2 Who is the market leader?
3 Who are the two key players?

13. Read the text and give the detailed reasoned answer to the question
What made Dell Computer Corporation one of the largest PC manufactures in the world?

Michael Dell started out in the PC business in the 1990s when he tried to buy a PC. There was a

complicated distribution channel between the manufacturer and the customer: wholesalers, retailers
and resellers all added to the costs, but at that time they didn’t add much value from the point of the
customer. So, until recently, Dell manufactured every PC to order and delivered straight to the buyer.

This allowed them to reduce costs, and thanks to this they have become the biggest manufacturer of
PCs. Now they are in this strong position, they have started to sell their computers through retailers
as well.

14. Write voicemail greetings for employees, based on the given information.
Write voicemail greetings for other Primo employees, based on this information:

Steve Fox — on holiday until Mon 12th — will not be picking up messages — will respond when he
gets back — anything urgent, contact colleague Rob Timmins — extension 8359. If you have
message — leave it after tone.

15. Make up the text of self-presentation

Rearrange these sentences into a logical order.

1) and stimulating. 1 felt pleasantly stretched. But then the pressure got to be too much and I felt
overworked

2) and under a lot of stress: I found the travelling very tiring and stressful. I had the feeling of being
overwhelmed by my work. I started getting very bad headaches, and I’m sure they were

TTonrorosneno B cucteme 1C:Yuusepcurer (000001762) Crpanuria 12 u3 24



stress-induced.

3) challenging to change professions in this way, but now I can feel the stress building up again! I
must do something to avoid complete breakdown and burnout.

4) Hi, my name’s Piet. I’'m an engineer, at least I was. For twenty years I worked for a Dutch
multinational. I was based huz ere in Holland, but my work involved a lot of travelling, visiting our
factories, and at first I liked my job: technically it was very rewarding

5) So, when I was 45, I made a big change. I started a little wine shop in Amsterdam, working on my
own. But now, after five years, [ have 15 employees. At first it was

16. Read the text and give a reaseoned answer to the question.
Read the email. What is it about?

Dear Mr Boars

Thank you for your enquiry and with reference to your queries:

- Currently, the items you mention are in stock so we would be able to deliver within 5 working days
of confirmation. However, large orders can sometimes take 10 days if items are out of stock.

- 30 days credit is acceptable though we would require a bank guarantee on a first order of this size.

- There is a 10% discount on orders of this quantity.

Please find an order form attached, or you can order online at www.chemprotex.com. Thank you for
your interest and do not hesitate to contact me with any further questions.

Best regards

Rita Lowell, Purchasing Manager

17. Use the irregular verb ‘sell’ in the correct form.
Use the irregular verb ‘sell’ in the correct form.

Use the correct form of the verb 'sell' in brackets to complete the sentences. You can complete some
of the sentences in two ways. In these sentences, write both verbs.

N D<) | R (present simple) computers in shops, not just on the Internet.

2 Danone ................ (present perfect) yogurt in the US for 50 years.

3 Haagen-Dazs (present simple) ice cream in 120 countries.

4 Rolls-Royce probably ................. (future with 'will") aircraft engines

worth $14 billion this year.

5 Chanel ............ (present simple) products in more than 200 shops around the world.

6 Real Madrid said that it ........................ (past perfect) one million Beckham shirts at €80 each by the
end of that year.

18. Define the emails style — formal or informal? Explain.

Define the emails style — formal or informal?

1 A journalist who has never met Kay writes to ask her for an interview.
2 A colleague texts Kay to ask if she's free for lunch.

3 A supplier that Kay doesn't know writes to ask her for a meeting.

4 A friend emails Kay and asks if she's free for a game of tennis.

5 Someone that Kay doesn't know writes her an email to ask for a job.

19. Change the sentences from formal to informal.
Change these sentences from formal to informal.

1. I have posted the brochure to you. (contraction)

2 I enjoyed meeting you last week. (missing word)
3 I am so glad you had a nice trip back to Jakarta. (contraction)
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4 They are very interested in working with you. (contraction)

20. Types of meetings. Complete the text with the correct word.
Types of meetings. Complete the text with the correct word.

location; face-to-face; video link; videoconferencing; virtual

In our company, top managers based in different locations no longer fly to (1) ... meetings with each
other.

Modern (2) ... systems give you the feeling that the other participants are in the same room with you.
Of course, the chair can be in any (3) ... too. Meetings using a (4) ...mean that managers don’t have
to spend hours on international flights, and these (5)...meetings are much cheaper and easier to
organize.

21. Choose the correct answer and explain.
Is the company culture at ABC low power—distance or high power—distance?

Managers at ABC are very distant. They rarely leave their offices, they have their own executive
restaurant and the employees hardly ever see them. Employees are never consulted in
decision-making.

At ABC, employees must sort out problems with the manager immediately above them.

22. Read the text, choose the true statement and explain.
Read the text, choose the true statement and explain.
Dear Ms Lowell
Further to our phone conversation, thank you for emailing the catalogue and prices so promptly. My
company is interested in ordering disposable chemical protection clothing from you including
coveralls, overshoes and gloves. However, before I confirm this order, please would you clarify the
following points:
- What is the minimum delivery time on these items?
- Our normal terms of payment include the full price paid in 30 days. Is that OK for you?
- Could you also provide details of any discount? Initially, we would expect to order in the region of
3,000 of each item.
I look forward to hearing from you.
R. Boars Environmental Health and Safety Officer

1 Mr Boars’ email to Ms Lowell is their first contact.
2 Mr Boars confirms his order.
3 Mr Boars wants more information.

23. Read the text, choose the true statements and explain.
Read the text, choose the true statements and explain.

At Exquifoods, there are a lot of skilled workers — people with special skills, sometimes called
specialists or experts, for example production specialists and research workers. There are also
unskilled workers — people without special skills, for example production workers and cleaners.

1 A specialist is. someone without skills.

2 Cleaners are unskilled workers.

3 Research workers in laboratories are unskilled.
4 Experts have skills in a particular area.
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5 All production workers are production specialists.
6 Skilled workern are usp:illy paid less than unskilled ones.

24. Choose the correct statements and explain

Choose the correct statements and explain:

Maria is an architect with 20 years' experience of designing and developing spaces. She is partner in
the award-winning STG Architects Ltd, which is famous for its work on the Galroy Building in
London. She enjoys working with people from all over the world and has international experience of
working in Italy, Greece, Thailand, Australia and Brazil. Maria has a Master of Science from
Sheffield University and a BA in Architecture from Hull University. She also speaks Italian and Thai.
When she is not working, she spends her time hiking, skiing and diving.

a. She has worked in many different countries.
b. She doesn’t do any sports.

c. She speaks foreign languages.

d. She manages a large team of people.

Otser: She has international experience of working in Italy, Greece, Thailand, Australia and Brazil
(She has worked in many different countries). She also speaks Italian and Thai (She speaks foreign
languages).

25. Choose the true statements and explain:
Choose the true statements and explain:
Emily is an experienced sales manager with 12 years' experience of developing customer service
teams. She is skilled in negotiation, team motivation and building successful sales teams. After ten
years of working in sales and customer service at Halo Bank, Emily is now the sales office manager
of a team of 120 at Southern General Plastics Ltd. She has an MBA from Stanford University and a
degree in Business Studies from Cornell University. Emily is creative and hardworking, and enjoys
working with others.

a. She has international experience.

b. She has always worked at Southern General Plastics Ltd.
c. Her last job was in a bank.

d. She has good communication skills.

Pa3zoen 2. Academic Communnications
Dopma KOHMPOA/0OYeHOYHOe cpedcmeo. 3adaua
Bonpocul/3adanus:
1. Match language units (1,2,3..) with definitions (a,b,c,...)
1 advanced degree
2 confer
3 career
4 Master’s
5 credibility
6 eligible

a) the job or series of jobs that you do during your working life, especially if you continue to get
better jobs and earn more money

b) the fact that someone can be believed or trusted.

c) a university degree (such as a master's or doctor's degree) higher than a bachelor's

d) to give an official title, honour, or advantage to someone.

e) having the necessary qualities or satisfying the necessary conditions.

f) an advanced degree conferred by universities around the world for completion of graduate study in
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a specific discipline.

2. Make up a text with the following mixed up sentences. The linking words will help you to
put them in correct order. The first sentence is the first sentence of the text.
1. Recruitment is one area in which line and staff cooperation is essential, for several reasons.
2. The personnel specialist might also want to visit the work site and review the job description with
the supervisor to insure that the job has not changed since the description was written.
3. Furthermore, the supervisor may be able to supply additional insight into the skills and talents the
new workers will need.
4. Firstly, the personnel specialist who recruits and does the initial screening for the vacant job is
seldom the one responsible for supervising its performance.
5. For instance, is it a ‘tough’ group to get along with?
6. In general, personnel planning thus requires close cooperation between line and staff personnel.
7. He or she must therefore have as clear picture as possible of what the job entails, and this, in turn,
means speaking with the supervisor involved.
8. For example, the personnel specialist might want to know something about the behavioural style
of the supervisor and members of the work group.

3. Match the first part of a sentence (1,2,3,...) with the second part (a,b,c,...)
1. Public administration is...
2. Public administration ensures there is good compliance....
3. Transparency is a fundamental element...
4. Equality is closely linked...
5. The main functions of public administration in a state are...
6. Profitis ....

a) of abolishing corruption.

b) maintaining law, order, and stability

¢) the study of the management of the public agencies.

d) an essential part of business.

e) with the legislative principles established by the Legislation Law.
f) to morality and justice.

4. Put the lines of telephone conversation in the logical order
Annelise Schmidt (AS) phones James Cassidy (JC) and arranges to meet him.

a AS: Fine thanks. I'm going to be in London on Tuesday and Wednesday next week. How about
meeting up to discuss how Penguin and Sprenger might work together?
b AS: Hello. This is Annelise Schmidt. You remember we met at the Frankfurt Book Fair last month?
¢ AS: Look forward to seeing you then. Bye.
d AS: Sounds good. Shall I meet you at your office? I’ve got the address.
e AS: Yes, that’s fine.
fJC: James Cassidy speaking.
g JC: Goodbye.
h JC: I'll just check my diary. I won’t be able to make Tuesday. I’ve got to go to Manchester. Would
Wednesday suit you? How about lunch?
1JC: OK. See you on Wednesday at 12.30, then.
j JC: Yes, how are you?
k JC: Yes. Why don’t you come round here at about 12.30? Ask for me at reception and I’ll come
down.

5. Put the sentences in logical order
A and stimulating. I felt pleasantly stretched. But then the pressure got to be too much and I felt
overworked
B and under a lot of stress: I found the travelling very tiring and stressful. I had the feeling of being
overwhelmed by my work. I started getting very bad headaches, and I’m sure they were
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stress-induced.

C challenging to change professions in this way, but now I can feel the stress building up again! |
must do something to avoid complete breakdown and burnout.

D Hi, my name’s Piet. I’'m an engineer, at least I was. For twenty years I worked for a Dutch
multinational. I was based here in Holland, but my work involved a lot of travelling, visiting our
factories, and at first I liked my job: technically it was very rewarding

E So, when I was 45, I made a big change. I started a little wine shop in Amsterdam, working on my
own. But now, after five years, [ have 15 employees. At first it was

6. Put the parts of sentences in logical order
It's a short presentation of a manufacturing process:

a work. Of course, we still have a large number of assembly

b plant producing TVs in Singapore. We have two production

¢ My name’s George Chien, and I’'m director of a manufacturing
d lines working 24 hours a day. CAD/

e intensive. But with the help of computer

f line workers, so it’s quite labour

g CAM and robots do some of the assembly

h assisted design and automation, productivity is increasing.

7. Make up an introduction to the presentation from the sentences

YcTaHOBUTE MOCIEA0BATEILHOCTh PEYEBBIX JEHCTBUH ISl HA4YaJIa MPE3CHTAIUH.

1 And to finish, I'll say something about how we can work with your company.

2 First, I'll look at the technical side.

3 I work for Ruby in the marketing department.

4 If you have any questions, I'll be happy to answer them at the end of my presentation.
5 My name's Lisa Mayers.

6 Then, I'll move on to the sales possibilities.

7 Today I'm going to talk about a new product that we have developed.

8. Match the first part of a sentence (1,2,3,...) with the second part (a,b,c,...)
1. Career paths aren’t what they used to be. Companies won’t
2. He worked his way up from
3. The new management have restructured and delayered the company,
4. We used to do printing in-house,
5. Employees are afraid their organizations will be downsized

a) reducing the number of management levels in the company hierarchy from five to three.
b) take care of us for life any more. We have to take care of ourselves.
¢ and that they will be replaced by temporary workers, or made redundant by technology.
d) factory worker to factory manager.
e but now we outsource it.
9. Match the words (1,2,3...) with the definitions (a,b,c,...)
1 manager
2 entrepreneur .
3 executive
4 consultant
5 lawyer

a) a person who is employed by a business at a senior level
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b a person who is responsible for running part of or the whole of a business organization
c¢) a person who starts or founds or establishes their own company
d a person who is qualified to advise people about the law and represent them in court
e) a person who gives expert advice to a person or organization on a particular subject
10. Match the responsibility (1,2,3,...) with the position within a company (a,b,c,...)
1. Meet with advertising agency to discuss new advertisements for the company’s holidays.
2. Study possible new holiday destinations in detail.
3. Analyse last year’s profits in relation to the previous year’s.
4. Contact newspaper to advertise new jobs.
5. Deal with complaints from customers.
6. Discuss sales figures with sales team.

a) finance director

b) sales manager

c¢) marketing director

d) human resources director
e) research director

f) customer services manager

11. What can be inferred from the text?

One of the primary problems of higher education at the graduate level in management is the lack of
practical experience provided to students. Students face the difficulties in applying theoretical
knowledge to real-world situations. They may be able to understand the concepts of management in
theory, but they may not be able to apply them effectively in practice. The graduates are often unable
to lead and manage others due to the lack of confidence in management skills. As a result, it affects
career opportunities. Employers often prefer to hire candidates with practical experience, so
graduates without experience may have difficulty finding employment in management positions.

12. Read the text and work out the main idea on manager’s approach to employees’
motivation.
Yolanda is a senior manager of a car rental firm:
“I believe that all our employees can find satisfaction in what they do. We give them responsibility —
the idea that the decisions they take have a direct impact on our success — and encourage them to use
their initiative — they don’t have to ask me about every decision they make. My style of management
is participative — employees take part in the decision-making process. They are given a sense of
empowerment.”
“We hope this feeling of empowerment gives employees the feeling that they are valued — with
management knowing the effort they make. We believe that all this leads to a higher sense of
motivation - interest, enthusiasm and energy among employees. When everyone feels motivated,
morale is good and there is a general feeling of well-being in the organization. This leads to
improved job satisfaction.”

13. Read the text and work out the main idea on manager’s approach to employees’
motivation.
Xavier is a factory manager:
“I don't believe in all this talk about motivation. My subordinates — the people working under me —
are basically lazy. They need constant supervision — we have to check what they are doing all the
time. Some people think this is authoritarian, but I think it's the only way of managing. There have to
be clear rules of discipline — you have to be able to tell subordinates what is right and wrong, with a
consistent set of disciplinary procedures.”
“Decisions must be imposed from above without consultation — we don't discuss decisions with
workers, we just tell them what to do.”
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14. How can you characterize this style of management?

How can you characterize this style of management?
Managers using this style tell people what to do, how to do it and when to have it completed. They
assign roles and responsibilities, set standards and define expectations.

15. Choose the coorect answer and explain
Which of the following is not of the core values of public administration?
(a) Equity
(b) Efficiency
(c) Effectiveness
(d) Bureaucracy

16. Give a title to the text, conveying the main idea

Critical reading is reading actively with the goals of identifying arguments, weighing evidence,
evaluating sources, looking for conflicts of interest, and questioning underlying assumptions. It is
distinctly different from the passive reading associated with reading for pleasure, which many
students mistakenly apply to academic texts. Regardless of discipline, critical reading is an important
skill that will help students become more informed and, hopefully, more effective citizens.

17. Consider the following academic situations and decide if it is plagiarism.

Consider the following academic situations and decide if they are plagiarism. (Yes/No)
Copying a paragraph, but changing a few words and giving a citation.

18. Consider the following academic situations and decide if it is plagiarism.
Consider the following academic situations and decide if it is plagiarism. (Yes/No)

Taking a quotation from a source, giving a citation but not using quotation marks.
19. Spell out the acronym

Research articles typically have a standard structure to facilitate communication, which is known as
IMRAD. What do these letters stand for?

20. Reply to the email, following the instructions
Reply to the email, following the instructions:
You are Boris. Open suitably. Say it was good to meet Gunilla, too. You are attaching some
information about your company, Sinophone. You are informing your colleague Ivan Weng,
purchasing manager, about the meeting by sending him a copy of the email at the same time.
You will send Gunilla’s details to another colleague in another email, Sergey Ardov: finance director.
End suitably.

Dear Boris,

It was very nice meeting you at the trade fair last week. I hope you had a smooth trip back to
Moscow. Please find attached a Word document with the specs that I mentioned. Georg Berling

is our technical development director for networks: I’m copying him in on this. I will also forward
your details to Anders Petersson, our CEO, as he always follows client relations closely. I hope you
find the specs interesting. Please don’t hesitate to contact me if you require any further information.
Best wishes,

Gunilla

21. Choose the correct answer and explain
What would you say at the presentation when you don’t understand a question?
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a. I’m sorry, but I didn’t follow your question.
b. Say it again, I don’t understand.

c. I want you to repeat the question.

d. I don’t know what to say.

22. Choose the correct answer and explain
What would you say at the presentation when you don’t know the answer?
a. I don’t know the answer to that.
b. I can’t give you that information.
c. I’'m sorry, but I don’t know the answer to that. Can I check and get back to you?
d. That question is beyond my expertise.

23. Read the text, choose the true statements and explain
Maria is an architect with 20 years' experience of designing and developing spaces. She is partner in
the award-winning STG Architects Ltd, which is famous for its work on the Galroy Building in
London. She enjoys working with people from all over the world and has international experience of
working in Italy, Greece, Thailand, Australia and Brazil. Maria has a Master of Science from
Sheffield University and a BA in Architecture from Hull University. She also speaks Italian and Thai.
When she is not working, she spends her time hiking, skiing and diving.

a. She has worked in many different countries.
b. She doesn’t do any sports.

c. She speaks foreign languages.

d. She manages a large team of people.

24. Read the text, choose the true statements and explain.

Emily is an experienced sales manager with 12 years' experience of developing customer service
teams. She is skilled in negotiation, team motivation and building successful sales teams. After ten
years of working in sales and customer service at Halo Bank, Emily is now the sales office manager
of a team of 120 at Southern General Plastics Ltd. She has an MBA from Stanford University and a
degree in Business Studies from Cornell University. Emily is creative and hardworking, and enjoys
working with others.

a. She has international experience.

b. She has always worked at Southern General Plastics Ltd.
c. Her last job was in a bank.

d. She has good communication skills.

25. Read the text, choose the correct answer and explain.
Is the presenter using the question in the right place? (yes/no)

Presenter: Are there any questions? There are three main areas I want to talk about:
one — old products, two — new products and three — ideas that are currently under development.

Pas3zoen 3. Ilpomesricymounan ammecmayus
Dopma KOHMPONA/OYeHoUHoe CPeOCmB0:
Bonpocul/3adanus:
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7. OueHOYHBIC MATEPHAJIBI IPOMEKYTOYHOM aTTeCTALMHA

Ounas ghopma obyuenus, Ilepswiii cemecmp, 3auem
Koumponupyemvie U/IK: YK-4.1 VK-5.1 VK-4.2 VK-4.3
Bomnpocsei/3ananus:

1. Ciucok BOonmpocoB

What is academic writing?

What are the main features of academic writing?

How many types of sentences do you know? Characterize each of them.

Give the definition for punctuation.

Name the basic punctuation marks.

Which categories of linking words do you know?

What is paragraph?

What are the main rules of paragraphing?

9. Name the main points of a paragraph structure.

10. What is cohesion? Which cohesive devices do you know?

11. Which principal elements should a paragraph possess?

12. When do we normally start a new paragraph?

13. What are the strategies to make a paragraph more developed?

14. Give a definition for abstract.

15. What are the qualities of a good abstract?

16. Which key elements does an abstract of a scientific research paper contain?

17. Which two types are abstracts divided into? Characterize each of them.

18. What is the difference between an abstract and an introduction?

19. Why do people study management?

20. Do you think it is important for government officials to know history? Why?

21. What are the most popular destinations around the world for getting a graduate degree in
management?

22. Why is it important for students to develop social responsibility and understanding of ethical
issues?

23. What skills are necessary to work in the field of finance and financial management?
24. Why can a career in managerial finance lead to the highest position in a firm?

25. Why does economics play a crucial role in different aspects of people’s life?

26. What methods do economists use to study and analyze economic issues?

27. What advantages does Master in Management Programme give students?

28. What skills are required from candidates looking for a career in management?

29. What are the roles and responsibilities of operations managers in different organisational
contexts?

30. What are the recent trends in operations management?

2. Crocok BOIpPOCOB

e A Al

1. What is the distance between managers and the people who work for them, and how is

this shown?

2. Are women often found at the highest levels of business and society?

3. Is there a glass ceiling - a level of seniority in organizations beyond which women rarely go?

4. What is the system of deference - showing respect — in communicating with more senior
colleagues? How do people behave in different settings -formal, informal, social situations, etc.?

5. Are people task-oriented - focusing on the task at hand? Or are they relationship-oriented -
focusing on the people that they are working with?

6. What forms of hospitality are shown to customers/clients? Do businesspeople invite colleagues
and contacts to their homes, or is everything done in the office, restaurants, etc.?

7. What are the areas for potential cultural misunderstandings?

8. What issues are to be considered when giving a presentation to an international audience?

9. Why does mitigating social distance become the primary management challenge?
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10. What are the benefits and challenges of cultural diversity in the workplace?

3aounas ghopma obyuenus, Ilepswviii cemecmp, 3auem
Koumponupyemvie U/IK: YK-4.1 VK-5.1 VK-4.2 VK-4.3
Bomnpocki/3ananus:

1. CooTBeTcTBYET O4HOM (hopme 0OyUueHHS

2. CooTBEeTCTBYET O4YHOM (hopMme 00yUueHHs

3aounas popma obyuenus, Ilepsuiii cemecmp, Konmponvnas paboma
Konmponupyemvie UJK: VK-4.1 VK-5.1 YK-4.2 VK-4.3
Bomnpocei/3ananus:

1. CamocrosTenbHas paboTa CTYACHTOB 10 KOHTPOJIBbHON padoTe BBIMOIHIETCS C MMOMOIIBIO
MaTepHajoB, pa3MEIICHHBIX Ha opTaje nogaepxku Moodle

2. CamocTrosaTenbHas padoTa CTYyACHTOB 10 KOHTPOJILHOW PabOTe BBIMOIHAETCS C TTOMOIIBIO
MaTepHayioB, pa3MeIIeHHBIX Ha MopTalie moaaepxku Moodle

8. MarepuajJibHO-TEXHHYECKOE H Y4eOHO-MeTOAnYeCKoe obecrevyeHue TUCIHIINHBI
8.1. [lepeyeHb OCHOBHOI U JOMOJHUTEILHON Y4eOHOM JTUTEPATYPbI

OcnosHas tumepamypa

1. AHUCUMOBA A. T. TIlpodeccroHanbHbIi WHOCTpPAHHBIA s3BIK: yueO. mocobue /
AHUCHUMOBA A. T., Tanexuna T. E.. - Kpacaogap: Kyol'AY, 2022. - 121 c. - 978-5-907598-84-3.
- Tekct: anexkrponnsiid. // : [caiT]. - URL: https://edu.kubsau.ru/mod/resource/view.php?id=12278
(mara obpamenust: 02.05.2024). - Pexxum nocTyma: 1mo monmucke

2. ABA3SH H. Bb. IlpobeccHOHATbHBII HHOCTPAHHBIN S3bIK (AHIIMHCKHI): y4el.-MeTo.
nocobue / AMIBA3SH H. B., Mocecosa M. D.. - Kpacromap: Ky6I'AY, 2021. - 66 c. - Texcr:
anekTpoHHbid. // : [caiit]. - URL: https://edu.kubsau.ru/mod/resource/view.php?id=9749 (nara
obpamenust: 21.06.2024). - PexxuMm nocTyrma: 1mo mommucKe

Jlononnumenvuas numepamypa

1. MepkyposeBa H. 0. English for Students of Municipal Management: yue6HOE mmocoOue st
HampaBieHus: moaArotoBku 38.03.04 «rocymapcTBEHHOE W MYHHIMIAIBHOE yMpaBICHUE» /
MepkypeeBa H. 10.. - MockBa: MI'VY IlpaButensctBa Mocksbl, 2020. - 172 c. -
978-5-6042909-2-7. -  Tekct:  osmekrpoHHbii. //  RuSpLAN: [caiiT]. -  URL:
https://e.lanbook.com/img/cover/book/258251.jpg (mara obpamenus: 21.02.2024). - Pexum
JOCTyTa: 1O TMOAMKICKE

2. WNHocTpaHHBIM SI3BIK B COLMOKYIBTypHOM KoHTekcte: CoOopuHuk / Poccuiickuii
roCyJlapCTBEHHbIM rymManutapHbslii yHuBepcurer PITY. - Mocksa: @denepanbHoe rocy1apcTBEHHOE
OloKeTHOE  00pa3oBaTeNbHOE  YUPEXKIEHHE BBICHIETO  MPO(ecCHOHAIBHOr0  00pa3oBaHUs
"Poccuiickuil rocynapcTBEHHBIN 'yMaHUTapHbIi yHuBepcuTeT", 2022, - 353 c. - 978-5-7281-3093-2.
- TekcT: amekTpoHHBIN. // OOLIECTBO C OrpaHUYEHHON OTBETCTBEHHOCThIO « S HAHUYM»: [caiit]. -
URL: https://znanium.com/cover/1991/1991964.jpg (mara obpamenus: 20.02.2024). - Pexum
J0CTyna: 1Mo MOAHUCKE

3. MOCECOBA M.D. IlpodeccronanbHblii HHOCTPAHHBIN A3bIK (aHIIUICKHIA): yuel. mocodue /
MOCECOBA M.3., AiiBazsa H.b.. - Kpacromap: Ky6I'AY, 2022. - 100 c. - 978-5-907550-80-3. -
TekcT: HenmoCpPEACTBEHHBIN.
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8.2. IIpogeccuonasibHbie 0a3bl JaHHBIX U pecypcbl «AHTepHET», K KOTOPBIM 00ece4nBaeTCst
AOCTYI 00y4AKOIIUXCS

IIpogpeccuonanvuvie 6azvl OaHHbIX
He ucnonb3yrores.

Pecypcor « Unmeprem»
1. https://lingualeo.com/ru - Lingualeo nHoCTpaHHBIC SI3bIKA OHJIANH
2. http://www.lingvo-online.ru/ru - ABBYY Lingvo Live
3. http://elibrary.ru/defaultx.asp - Hay4ynas snekrponHas 6ubInoTexa

4. https://znanium.com/
- Znanium.com

8.3. [IporpammHoe oGecnieyeHre U HHPOPMAITMOHHO-CIIPABOYHbIE CHCTEMbI, HCIOJIb3yeMble
NPH oCylleCcTBJIEHUH 00pPa30BaTeIbHOIO Npouecca no JUCIUIIUHE
WNudopmalinoHHble TEXHOJIOTHH, UCIIONIb3yEMbIE MTPHU OCYIIECTBICHUH 00pa30BaTeIbHOTO IMpoliecca

M0 TUCIUIUIMHE MO3BOJISIOT:

— o0ecreunTh B3aUMOJICICTBHE MEX]y YYaCTHHKaMH OOpa30BaTENbHOIrO MpoIecca, B TOM YHUCIE
CUHXPOHHOE U (MJIM) aCHHXPOHHOE B3aUMOJICHCTBUE MOCPEACTBOM ceTU «VIHTepHET»;

— (uKCHpoBaTh X0 OOPa30BATENBHOIO IMpollecca, Pe3ylbTaTOB MPOMEXKYTOUHOM aTTeCTaluu I10
JTUCLUILTMHE U PE3YIbTaTOB OCBOEHUS 00pa30BaTeIbHOM MPOTrpamMMBbl;

— OpraHM30BaTh Ipouecc 00pa3zoBaHMsl MMyTEM BU3yaIU3allMU U3ydaeMoi HH(GOpPMAIIUH OCPEACTBOM
WCIIOJIB30BaHUS MTPE3CHTAINH, YICOHBIX (DHUITBMOB;

— KOHTPOJIMPOBATh PE3YNbTaThl 00YUYEHHsI HA OCHOBE KOMITbIOTEPHOTO TECTUPOBAHUSI.

[lepeueHb TUIIEH3MOHHOTO IPOTPAMMHOTO 00€CIICUECHNUS:

1 Microsoft Windows - onieparimonHas cuctema.

2 Microsoft Office (Bkmouaer Word, Excel, Power Point) - makeT oucHBIX PUIOKEHUH.

[lepeuens npodeccuoHanbHbIX 06a3 TaHHBIX U HHPOPMALIMOHHBIX CIPABOYHBIX CUCTEM:

1 Tapant - mpaBoBas, https://www.garant.ru/

2 KoHcynbTaHT - mpaBoBas, https://www.consultant.ru/

3 Hayunast snextponHas 6ubnuoreka eLibrary - yauBepcanbHasi, https://elibrary.ru/

Hoctyn k cetu MHTepHeT, NOCTYNm B 3JEKTPOHHYIO HH(DOPMALMOHHO-00pa30BaTENbHYIO Cpery
YHUBEPCUTETA.

Ilepeuenv npocpammnozo obecneuenus
(0bHOBNEeHUE NPOU3BOOUMCS NO Mepe NOABILEHUS HOBbIX 8ePCULL NPO2PAMMbL)

He ucnonb3zyercs.
Ilepeuensb uHpOpMAYUOHHO-CRPABOUHBIX CUCTEM
(0OHOBIEHUE BBINOTHAEMCA eHCEHEOETbHO)

He ucnonb3zyercs.

8.4. CneninasibHbIE IOMeELIEHUS], JIA00PATOPUHU U J1a0OpaTOPHOE 000pPyI10BaHUE
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VHHUBEpCUTET pacrojaraeT Ha IpaBe COOCTBEHHOCTH WM HMHOM 3aKOHHOM OCHOBAaHUHU
MaTepHaJbHO-TEXHUYECKUM obOecrieueHueM 00pa30BaTeNbHON JIEATENbHOCTH (MIOMEIICHUAMU |
00OpyI0BaHMEM) MJIsl peanu3alii IporpaMMbl OakajlaBpuaTa, CIELUMWINTETa, MarucTparypsl IO
brnoky 1 "Hucuumnunsel (Momymu)" um brmoxky 3 '"locymapcTtBeHHass uTorosas arrectauus B
COOTBETCTBHUH C Y4EOHBIM ILIAHOM.

Kaxnprii oOyuarommiicss B TEUYEHHE BCEro Iepuoaa oOyuyeHHs oOecredyeH WHAMBUIYATbHBIM
HEOTPAaHMYEHHBIM  JOCTYIIOM K  3JIEKTPOHHOW  HMH(OpMAIIMOHHO-00pa30BaTENIbHON  cpene
YHHUBEPCUTETA u3 o060t TOYKHU, B KOTOpOH HAMeEETCA JOCTYII K
MH(POPMALMOHHO-TEIEKOMMYHUKAITMOHHON ceTH "VHTepHeT", Kak Ha TEpPUTOPHH YHUBEPCHUTETA,
TaK ¥ BHE €ro. YCIOBUS Uil (GYHKIIMOHUPOBAHUS 3JIEKTPOHHON MH(POPMAIIMOHHO-00pa30BaTeIbHOM
Cpebl MOTYT OBITh CO3AaHBI C UCIIOJIb30BAaHUEM PECYpPCOB MHBIX OpTaHU3aLUH.

VYuebHas aymuTopus

511
Jocka knaccHas - 1 mT.
Marnautona CD/MP3,neka, FM TroHep - 1 mT.
napTthel - 16 mrt.
CTOJI OTHOTYMOOBBIH - | IIT.
CTyJI TBEPABIH - 1 T
mKkad KHUOKHBIN - 2 IIT.

324300
BEIIaJIKa HACTEeHHas - | mT.
nocka naTepakt. Smart technologien Board 660 - 1 mi.
nocka mapk. PREMIUM LEGAMASTER 100x150 - 1 mt.
napTthel - 13 mr.
npoektop Bend MX613ST - 1 m.
Ctost OTHOTYMOOBBIH - 1 1MIT.
CT0J NUCbMEHHBIH - | mIT.
CTYJI IOYMSITKUM - 1 TIT.
CTyJI TBEPABIH - 1 T
mKad KHWKHBIN - 4 IIT.

9. Metoanuyeckue yKa3aHHus 10 OCBOCHUIO JUCUMILIMHBI (MOLYJIs1)

VYyebHas paboTa MO HAMPaBICHUIO MOATOTOBKU OCYIIECTBISICTCS B ()OpME KOHTAKTHOW PabOTHI C
MpenojaBaTeieM, CaMOCTOATENIbHOH paboThl 0Oydaromierocsi, TEKyIIeH W IPOMEKYyTOYHOU
arTectaldif, WHBIX (QopMmax, MpergaraéMblX YHUBEPCUTETOM. YYeOHbI MaTepuan AUCLUILIMHBI
CTPYKTYPUPOBAaH U €r0 H3y4Y€HHE TMPOU3BOJUTCS B TEMaTHYECKON MOCIIEI0BaTEIbHOCTH.
ConepkaHne METOIUYECKUX YKa3aHHUM JOJKHO COOTBETCTBOBaTh TpeOoBaHUsM DenepanbHOro
rOCyIapCTBEHHOTO 00pa30BaTENIbHOTO CTaHAApTa U YYEOHBIX MporpaMM MO JTUCIUILIUHE.
CamocrosiTenbHasi paboTa CTYIEHTOB MOXET OBITh BBHINOJHEHa C TIOMOINBIO MaTepualoB,
pa3MeIeHHBIX Ha mopTae noaaepxku Moodl.

10. MeTonn4yeckue peKOMEeHIAMUM 110 OCBOCHUIO TUCUMIIJIMHBI (MOLYJIs1)

JucrumuHa "TlpodeccnonanbHbI HHOCTPAHHBIN S3BIK" BEACTCS B COOTBETCTBHUU C KaJICHIAPHBIM
y4eOHBIM TJIAHOM M pacCIUCaHUEM 3aHATUH M0 HenensiM. TeMbl MpoBeIeHus 3aHITHI ONPEIeIsIIOTCS
TEMaTHYECKHUM IIJIaHOM padoueil mporpaMmbl AUCIUILTUHBL.
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